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Please ask your players if any of them are interested in filling the below vacancies.





PBVA – Help Wanted


We are looking for people who are interested in volunteering to help the committee with the latest marketing plans, we are looking for people who could get involved with marketing and tools like twitter and face book for us.  Please see attached a list of volunteer roles that need to be filled.


   


Association Secretary job description �1) Organise PBVA AGM - Arrange time, date, place. Send out notification to all clubs and officials in advance (see constitution) and obtain items for the agenda. Obtain reports/league tables from committee members. Distribute agenda to all clubs and officials prior to meeting. Reports etc can either be sent out with the agenda or distributed at the meeting. ��2) South West Volleyball Association - provide a report on PBVA activities to the SWVA. Attend meetings - currently 3/4 a year held in Weston-super-Mare for which travelling expenses are reimbursed. Provide feedback to PBVA committee. Distribute information about regional volleyball to clubs. There are opportunities for much greater involvement if wanted. 





Job Descriptions Marketing Assistant


With the Poole Bournemouth Volleyball Association rebranding itself to VolleyballDorset we are looking for someone to assist in taking the brand forward into the local area.


The person will be required to attend committee meetings and assist with the Marketing of the new brand.


Telephone work calling local companies to find names and addresses for Social Clubs, local radio stations and local papers for advertising


Admin work to collate all information gained into spreadsheets, designing and sending out application forms for tournaments ie Novice tournament


Getting quotes for leaflets, posters, banners and being the main contact for these companies if the committee decide to place orders.


Any other marketing activity and Report back activities to Committee


 


Fixtures Secretary


Before each season - send out application forms to Team Secretaries for entry into Winter League


Collate all entries and report back results to AGM, discuss Division entries and decide on the teams to be entered into each league


Create Fixtures for entire Winter Season


Be main contact for booking of sports hall – at Sir David English


Keep Result sheet up to date on a weekly basis and email out to all Secretaries


Be main contact for any Fixture disputes, changes, cancellations


Attend committee meetings and report any items that need decisions by the committee


Organise and run Knock Out tournament(s) and send out results 


Assist with organising trophies and medals for league and cup winners etc


  





PBVA Vacancies
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